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HR Intern
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e Support to handle daily admin affairs, prepare documentation;
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e Support on employee information input and profile filling;¥
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e Support to classify and distribute materials; WrEh¥R A K
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e Support to organize employee activities:PhrBh R Ti&ESHIHES;

e Other tasks assigned by superior. HABIGHAZTFHIZHETN,
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- Bachelor degree or above. AR} UL E2H
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- Basic written and oral English. ZEAETIES/EM OiERE ).

- Good communication skills, team work spirit. RIFHIVEIEFTY,
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- Minimum 3 days a week is requried. &EZE/>HEI3K,
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