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Analisar e elaborar minutas contratuais conforme modelos e diretrizes
internas.

Redigir minutas de notificacdes extrajudiciais.
Elaborar documentos societarios e procuragoes.
Apoiar na elaboracado de pareceres juridicos internos.

Auxiliar na organizacao e controle documental de processos judiciais e
administrativos.

Solicitar certidbes, preparar subsidios processuais, procuracoes e
substabelecimentos.

Acompanhar publicacdes e movimentacdes processuais nos sistemas de
gestdo da empresa.

Atualizar sistemas internos com informacdes processuais.

Apoiar na elaboracao relatoérios gerenciais sobre o andamento dos
processos.

Redigir e-mails formais para escritérios parceiros e clientes internos
(primeiros rascunhos para revisao).

Manter comunicacao atualizada com advogados responsaveis sobre
movimentac¢des processuais.

Realizar pesquisas juridicas em legislacdo, doutrina e jurisprudéncia.
Apoiar na preparacao de materiais para treinamentos internos.

Atividades Administrativas: Abrir requisicdes de Compras, auxiliar no
controle e solicitacao de pagamentos relacionados a despesas juridicas.

Elaborar planilhas de acompanhamento de casos e contratos.

Alimentar sistemas de controle interno de contratos.
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Inglés intermediario

Pacote Office intermediario
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Continental Brasil Inddstria
Automotiva Ltda.
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Ready to take your career to the next level and join us at the start of
something extraordinary? Apply now to become a part of AUMOVIO and
drive the future mobility together with us!
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Continental’s Automotive group sector is expected to be listed as
independent company “AUMOVIO” in September 2025. With ~93,000
employees worldwide and annual sales of ~€20 billion, we are entering
an exciting new era.

AUMOVIO stands for highly developed electronic products and modern
mobility solutions. In addition to its strong market position with
innovative sensor solutions, displays, and technologically leading
braking and comfort systems, AUMOVIO has significant expertise in
software, architecture platforms and assistance systems for the rapidly
growing future market of software-defined and autonomous vehicles.
Our purpose is clear: to make future mobility safe, exciting, connected,
and autonomous.



